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Steering Group/Parent Carer Representative Agreement and 

Code of Conduct
The remit of Bedford Borough Parent Carer Forum is: 
· To be the strategic consultative and collaborative body within Bedford Borough representing families of children with special educational needs and disabilities.

· To work co-operatively with local service providers and commissioners to enhance and develop the range and quality of services provided for all children in Bedford Borough with special educational needs and disabilities.

· To co-produce with, inform and train our membership to be an independent, parent carer-led body that determines and acts upon the priorities of its members.

· To work towards the achievement of and promote the BBPCF Charter. 

These aims are stated in our constitution.

Parent Carer Representative Agreement

As a Parent Carer Representative, you will be expected to:

· Represent, to the best of your ability, the wider parent carer community of Bedford Borough
· Ensure you have up to date literature, flyers etc for external visits

· Take photos & gather feedback

· Raise awareness of the Forum and sign-up new members 

· Remember to not attempt to solve your personal matters whilst representing the forum
· Claim expenses and participation payments if appropriate
All Parent reps to abide by the Seven Nolan Principles of Public Life as stated below:

Selflessness

We will act solely in terms of the public interest.

Integrity

We will avoid placing ourselves under any obligation to people or organisations that might try inappropriately to influence us in our work. 

We will not act or take decisions in order to gain financial or other material benefits for ourselves, our family, or our friends. We will declare and resolve any interests and relationships.

Objectivity

We will act and take decisions impartially, fairly and on merit, using the best evidence and without discrimination or bias.

Accountability

We are accountable to the public for our decisions and actions and will submit ourselves to the scrutiny necessary to ensure this.

Openness

We will act and take decisions in an open and transparent manner. Information will not be withheld from the public unless there are clear and lawful reasons for so doing.

Honesty

We will be truthful.

Leadership

We will exhibit these principles in our own behaviour. We will actively promote and robustly support the principles and be willing to challenge poor behaviour wherever it occurs.

We will apply the highest standards and will:

1.
act within our powers

2.
promote the success of the trust

3.
exercise independent judgement

4.
exercise reasonable care, skill and diligence 

5.
avoid conflicts of interest

6.
not accept benefits from third parties 

7.
declare interest in proposed transactions or arrangements

We will focus on our core purpose:

As individuals, we agree to:

Fulfil our role & responsibilities

· Ensure we are vigilant, responsive and open to all views and experiences. 
Demonstrate our commitment to the role
· Remain an active parent rep in the community

· Attend and support forum meetings and 
· Be proactive in gaining and reporting feedback and communicate regularly with the coordinator
Build and maintain relationships 
· We will declare any business, personal or other interest that we have in connection with the forums business

· We will also declare any conflict of loyalty at the start of any meeting should the need arise
Respect confidentiality 

· We will observe complete confidentiality both inside and outside of the forum when matters are deemed confidential or where they concern individuals, families or organisations
Declare conflicts of interest and be transparent

· We will declare any business, personal or other interest that we have in connection with the forums business
· We will also declare any conflict of loyalty at the start of any meeting should the need arise.

Adopted by: BBPCF Steering Group xxxxxxxxxxx 

By signing this agreement, I agree to:

· conduct myself appropriately for the duty or function that I am carrying out or attending. 

· abide by the Constitution and Code of Conduct of Bedford Borough Parent Carer Forum. 

· abide by the policies of Bedford Borough Parent Carer Forum.

· represent families on behalf of Bedford Borough Parent Carer Forum.

· provide feedback to the Parent Rep Coordinator in a timely manner. 
Signed:…………………………Name in Print: ……………………………………………
Date: …………………………………………………………………………………………...
To be formally adopted at  Steering Committee: Tuesday 12th November 2024 
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